Application Submission Details

The FY25 Local Virginia Homeless Support Program (VHSP) application must be submitted by applicants
through GWRC’s Good Grants Platform. Applicants must follow all instructions for submission.
Applications will be reviewed and evaluated as submitted. Incomplete applications will negatively affect
the final score.

Creating an Account
To apply for funding, an applicant must have a registered Good Grants account. This can be done by
accessing the Good Grants Platform and registering for an account.
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Once you register for an account, you will be prompted to submit additional information about the
agency including Agency Type, EIN/TIN number, Applicant Address, Phone Number, and required agency
attachments. This information can be completed at this time or can be revised at another time through
the User Profile. Once all information you would like to include is entered, select Complete Profile. You
will be sent an automatic email confirming your account. Once the account is confirmed, you will be
provided access to all GWRC applications.

User Profile
It is recommended that there is one account per agency to allow for limited duplication of efforts and to
ensure that all required information is provided in the submitting account.

The User Profile is where all agency level attachments must be uploaded. These can be updated in the
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ab of the profile.
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H]  myappilications

Edit protile

Required agency attachments include:

. Board of Director Listing

. Organizational Chart

. 990 (if applicable)

. Profit and Loss Statement (prior year and most recent YTD)

. Spending Plan (template provided, please submit in Excel format)
. Organizational Certification and Assurances (template provided)

Applicants who took part in the CoC’s organizational review process are exempt from submitting 990
and Profit and Loss Statements as these have already been reviewed. Applications who participated in
the organizational review process are also not required to submit the Board of Directors Listing or
Organizational Chart, as long as there have not been any changes since the last submission. An updated
Spending Plan and Organizational Certification and Assurances will still be required. If you would like to
confirm your exclusion from any of these requirements, please send an email to
funding@fredericksburgcoc.org.

Project Information

To access Fredericksburg Regional Continuum of Care applications, applicants must log into the grants
platform and select My applications. Applicants will be able to choose their grant and project type once
they select Start Application.
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From here, applicants will be asked to select the grant they are applying for. Under Grant select the
project type for which you are applying. A separate application must be submitted for each project type.
For example, if an applicant would like to apply for funding for Emergency Shelter, Rapid Rehousing, and
Housing Trust Fund dollars, the applicant would submit three applications (one for emergency shelter,
one for Rapid Rehousing, and one for Housing Trust Fund). The system will ask for a Project Name
before continuing. Project names should use the following name structure: Agency, Project, Year.

For example: GWRC CoC Planning FY23

Once the applicant clicks Save + Continue, Good Grants will give the application a system-generated
Application ID number.
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General Information
Applicants will be automatically directed to the general information tab once saving the project and
grant information.

Enter the project type. Projects that received funding in the FY24 HSNH round are considered renewal
projects. If these projects would like to apply for additional funds above what was allocated to the
project in FY24, then renewal with expansion should be selected. Projects that did not receive funding in
the FY24 HSNH round are considered new projects.

Enter the Project Contact information of the individual the CoC should contact with any questions
regarding the application.

For Household Type and DV Participants, enter the target population information for the project.

Enter the date in which the application was/will be discussed with the agency board and acknowledge
fiscal responsibility of funds. Select Save + Continue to move on to Project Budget.

Project Budget

Applicants will enter the requested funding from this application under the project budget. For any line
items that are not being requested, please enter $0. Renewal amount totals should match the projects
total FY24 allocation. Anything above and beyond this amount should be placed in the Expansion
Column. For confirmation on what these amounts should be, please email CoC Staff at
funding@fredericksburgcoc.org.

HMIS and Admin dollars for the project are optional requests.

e HMIS requests are capped at 5% of the project amount. Renewal projects can apply for renewal
HMIS amount (across all projects) up to the grantee’s total FY24 HMIS amount regardless of 5%
cap. Expansion projects can apply for an HMIS expansion up to the amount where the combined
renewal/expansion HMIS request is 5% of the combined renewal/expansion project subtotal.
HMIS amount across all FY25 project applications will not exceed allowable 5% cap across the
community.

e Renewal projects can apply for renewal Administration amounts up to the grantee’s total FY24
Administration amounts regardless of the 5% cap. Expansion projects can apply for an
Administration expansion up to the amount where the combined renewal/expansion
Administration request is 5% of the combined renewal/expansion project subtotal.
Administration amounts across all FY25 project applications will not exceed allowable 5% cap
across the community.

Applicants must provide a budget narrative to accompany the completed budget tables explaining how
funds will be used in each line item.

Finally, applicants are asked to provide any other sources that are received to support this project.
Please ensure that this explanation only describes the funding sources for the specific project and not
agency wide funds. All agency funding will be uploaded in the Spending Plan in the User Profile.

Narrative
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The applicant will then be advanced to the narrative questions. Most text boxes have a 3,000-character
limit. It is highly suggested that applicants work in a word processor software and copy and paste into
the good grants text boxes. Word processors allow an applicant to check the spelling and size of the text
prior to copying and saving in Good Grants.

Attachments
Applicants are required to submit the following attachments for each project application submitted.
e Project Policies and Procedures
e Job Descriptions
e FRCoC Data Sheet
e  MOUs if applicable

All attachments should be uploaded as a single PDF. Any templates that should be used will be provided
in the application.

Support and Technical Assistance

Applications may be submitted any time prior to the deadline. All applications must be submitted in
Good Grants prior to 11:59 on March 1, 2024. CoC staff will be available for technical assistance and
general questions at funding@fredericksburgcoc.org during normal business hours (Monday through
Friday, 9am-5:30pm). Once an application is submitted, Good Grants will send the applicant an email
notification to confirm receipt.
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